
EMPLOYEES AUTHORIZATION FOR DIRECT DEPOSIT 

 
I hereby authorize SCC to initiate credit entries, and if necessary, debit entries and 

adjustments for any credit entry made in error to my account indicated below and the 

financial institution named below to credit/debit the same to such account.  If it becomes 

necessary to debit your account we will make every effort to contact you. 

 

SCC provides you with an advice of deposit (payroll stub) showing your gross pay, taxes, 

other deductions and net pay through SCC Connections.  The advice of deposit can also 

be verified on your bank statement.  Direct deposits are usually credited to your account 

by 9:00 a.m. on the day payroll is distributed.  Generally your first payroll will be an 

actual check and will be available for pick up in Payroll Services-ADM-1119, after 8:00 

a.m. on payroll distribution day, and your second payroll will be direct deposited.  Please 

verify with your bank that your direct deposit was credited properly.   

 

Changing your direct deposit information may result in your next check being an actual 

check.  When you change your direct deposit, it takes one pay period before your change 

will become effective.   

 

Mark the boxes below to indicate where you want your paycheck deposited.  Fill in this 

form completely to avoid delay.  Attach a BLANK CHECK (not a deposit slip) 

MARKED “VOID” in order to be sure that your paycheck will be deposited into the 

correct account.  Print all information and sign this form.   

 

If you are depositing into any account other than a checking account, you will need 

to check with your bank to get the correct routing number so that your deposit can be 

credited properly. 

 

Please keep in mind that only two (2) deposits can be made. If you choose two different 

accounts, please indicate the dollar amount to deposit to bank one. The remainder will be 

deposited in bank two.  

 
 

  Name: 

 

 

 

 

CLOCK  # : 

 

 

 

 

Department/Location: 

 

 

 

Bank  One  

Name and address: 

 

Account #: 

 

Type of Account: 

 

_______ Checking 

_______ Savings 

 

 

 

Dollar Amount to Bank 

One: 

 

 

 

 

Bank Two  

Name and address: 

 

Account #: 

 

Type of Account: 

 

_______ Checking 

_______ Savings 

 

 

 

Dollar Amount to Bank 

Two: 

 

     Remainder 

 

 

Signature:_________________________________________ Date:_________________ 
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