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STEP 1

If you are a first-time student who has never com-

pleted college credits and who plans to take 6 credit 

hours or more, you are required to have a coun-

selor’s signature. If you are planning on requesting 

Federal Financial Aid, now is the time to apply in the 

Financial Assistance Office. You may also be required 

to complete the Academic Skills Assessment (details on 

pages 54-55) in order to enroll. (Take the assessment 

before you make a counseling appointment.) Call the 

Student Development secretary at 636-922-8241 to 

schedule an appointment with a counselor. All students 

are encouraged to see a counselor. See page 54 for 

more information.

STEP 2

Pick up registration materials or call 636-922-8000 to 

have them mailed to you.  Printable forms are avail-

able on the college Web site: www.stchas.edu. Read 

and complete all necessary forms. If you are taking 

the Academic Skills Assessment, bring your completed 

application to your testing session. (Materials are 

available at the campus.)

STEP 3

Select the appropriate courses you wish to take, and 

check to see which course section numbers correspond 

with the times/days/locations you prefer. (If you reg-

ister for math or English courses, the Academic Skills 

Assessment is required. For details, see Academic Skills 

Assessment, pages 54-55.)

STEP 4

Examine your selection of courses to see if you have 

met all prerequisites for the courses. Courses that have 

prerequisites and corequisites are flagged with P/C 

in the class schedule. Prerequisites and corequisites 

for all courses are listed in the online catalog in the 

course description section. It is your responsibility to 

provide documentation that all prerequisites have been 

met before being allowed to register.

All students taking English and math courses  

are required to make a grade of “C” or better in  

prerequisite courses before progressing to the next 

course in sequence. 

STEP 5

Bring the completed forms to the Admissions Office  

at 4601 Mid Rivers Mall Drive in Cottleville and 

proceed to register, or bring them to your counseling 

appointment. Regular registration hours are 8 a.m.- 

7 p.m. Monday through Thursday and 8 a.m.- 

4:30 p.m. Friday. 

SPRING REGISTRATION DATES

Registration Opens Closes

Oct. 20 ( currently enrolled students) ..............Oct. 24

Oct. 27  .............................................................. Nov. 25

Dec. 1 .................................................................Dec. 23

Jan. 5 ..................................................................Jan. 12

Current and returning SCC students may register 

online by logging on to www.stchas.edu. Select  

“SCC Connection” and follow the directions for  

real-time, online registration.  First-time students will 

NOT have access to Web registration until the midterm 

of their first semester. 

DEADLINE for registering via the Web: Jan. 12.

... IN PERSON

... ON THE WEB

NOTE: If you do NOT have a high school diploma or a GED certificate and you wish  

to register for classes, you must take the Academic Skills Assessment. See pages 54-55.

Register online at www.stchas.edu.

Check “SCC CONNECTION” on the Web for registration deadlines and late-start courses.

Registration and Tuition
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Registration and Tuition
Tuition/Fees  

In-District Students – $80/credit hour.*

Out-of-District, In-State Students –  

$118/credit hour.*

Out-of-State and International Students –  

$175/credit hour.* International students holding a F, 

H (except H-1B), J, O-2,P, or Q visas will pay the out-of-

state, international student tuition rate.

• A change of address that results in a difference 

in residency rates must be submitted before the first 

day of class during the semester the change takes 

place. Proof of residency must accompany the address 

change submission. 

Course Fees – Only a small number of courses 

have specific course fees.  These are listed in the class 

schedule portion of this publication if applicable.

Telecourse/TeleWeb Fee – $38 per course. Book 

fees are additional.

Returned Checks – $15.

Senior Discount – Any Missouri resident 65 years 

of age or older on or before Aug. 1 of an academic year 

may enroll in SCC college credit courses on a tuition-

free scholarship (does not include course fees, books, or 

materials) based on available class space after tuition-

paying students have enrolled. Proof of age is required 

at the time of registration. All tuition-free courses may 

be taken on either a credit or audit basis.  All course 

prerequisites must be met prior to registration.

*Tuition rates are subject to change at any time.

How to Pay for Classes
NOTE:  If you register on the Web, you may pay

     online, by mail, or in person.

If You Pay Online (via the Web)

SCC accepts MasterCard, Visa, or Discover credit 

cards.  NOTE:  A login ID and password are required.  

Log in to www.stchas.edu and click on “SCC Connec-

tion” for more information. 

If You Pay by Mail

Pay by check – Do not send cash (for your 

protection). Make checks payable to SCC. 

Write your social security number or student ID 

number and phone number on all payments to ensure 

your account is credited. Write the student’s name on 

payment if different from the name on the check.  Mail 

to: SCC, Attn.: Cashier, 4601 Mid Rivers Mall Dr., Cot-

tleville, MO  63376-2865. Your cancelled check is your 

receipt. Checks must be for the exact total and must be 

received by the Cashier’s Office by announced deadline.

Two-party checks will not be accepted. Returned 

checks may be turned over to a collection agency, and 

you may be removed from classes ($15 fee charged for 

each returned check). 

Pay by credit card – SCC accepts MasterCard, 

Visa, or Discover credit cards. Follow the “Pay by 

check” procedure, plus include type of card, name  

(exactly as it appears on card), 16-digit account num-

ber, expiration date, and the amount you wish to pay. 

If You Pay in Person

 Pay by check – Follow the same procedure as if 

paying by mail, except present your check in person 

to the Cashier’s Office by the appropriate deadlines 

or deposit your payment in the drop box next to the 

Cashier’s Office.

 Pay with cash – Cash payment is accepted in 

person for classes.  Do not send cash through the mail. 

 Pay by credit card –  If you pay by credit card, 

have your credit card ready.

Alternative Payment Plan (Nelnet)

 The college has contracted with a “payment plan” 

vendor for students who wish to make extended pay-

ments. For more information, visit the SCC Web site at 

www.stchas.edu/students/paying.shtml.  A separate 

enrollment must be completed online for each avail-

able term on or before the “all fees due” date for that 

term.  You will be assessed a fee for this service. A small 

portion of this fee is remitted to SCC to cover  

administrative expenses.

Financial Assistance
 Grants, loans, scholarships, and part-time employ-

ment are available to students who qualify. Most 

awards are based on need, require maintenance of a 

minimum grade point average, and are made for one 

academic year.  For complete details on requirements, 

see the college catalog. To be considered for loans, 

grants, or on-campus jobs, apply for admission to SCC 

and submit a Free Application for Federal Student Aid 

(FAFSA). To avoid having to pay fees up-front for the 

fall semester, students must have filed their FAFSA by 

Nov. 1 and must have completed their financial aid file 

by Dec. 1.

Veteran’s Financial Assistance
 SCC is approved for veterans education by the 

Missouri State Board of Education. Veterans who wish 

to secure educational benefits under the G.I. Bill of 

Rights should contact the Financial Assistance Office 

at 636-922-8270 for more information.

Spend less time DRIVING
and more time LEARNING!

Distance learning from SCC is a perfect fit  

for your busy lifestyle!

From Accounting to Sociology, there are more 

than 35 online classes and telecourses available 

this spring. 

Visit www.stchas.edu/distance for a complete 

course listing.
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How to Read the Schedule
At the top of each page of the class schedule is a line of 

column headings.  Here’s what each heading means:

Course Section # – The course number consists of 

three parts:

• Three-letter prefix for the subject area.

• Three-digit course number. (Use this number  

 to look up the course description in the college  

 catalog.)

• Two-digit section number.  Several sections  

 (classes) of the same course may be offered each  

 semester.

• Sections occurring within mini-mesters (other  

 than distance learning classes) will have three- 

 digit section numbers.  The first digit will denote  

 which mini-mester the class is in.

 

For distance learning classes, special section 

numbers indicate the following: The letter indicates 

type of course:

N – Online;  

T – Telecourse;  

W – TeleWeb.

Course – Course name may be abbreviated to fit 

the space.  See the online college catalog for the full 

course name.

Credit – Credit hours are based on the number of 

hours per week the class meets and the length of the 

term.

Days – Days refers to the days of the week the class is 

held.  The following letters represent each day of the 

week classes are held:

M – Monday     T – Tuesday

W – Wednesday     R – Thursday

F – Friday      S – Saturday

For example:  

MWF means the class meets Monday, 

Wednesday, and Friday; TR means 

the class meets Tuesday and Thursday.

Time – The beginning and ending times for the class 

are listed in this column.

Evening and Saturday classes are shaded with  

a color bar.

Room – The room number and building where the 

class meets. (See the inside back cover for a 

campus map.) The following is a list of building  

abbreviations used in this schedule:

On Main Campus:

ADM ....................................... Administration Building

CC ........................................................... College Center

HUM .............................................Humanities Building

FAB .......................Donald D. Shook Fine Arts Building

LRC ..................................... Learning Resource Center

SC ...........................................................Student Center

SSB ............Daniel J. Conoyer Social Sciences Building

TBA.................................................... To Be Announced 

TECH ............................................Technology Building

VAB .................................................Visual Arts Building

Off-Campus Locations:

Off-campus location addresses can be found on the 

inside front cover of this schedule. 

Instructor – If this reads “Faculty” it means the  

instructor had not yet been assigned when the sched-

ule went to press.  

NOTE: Faculty assignments may change without 

notice.

NOTES:  Specific notes relating to an individual course 

appear directly under the class listing.  If a note  

applies to more than one class, a symbol will indicate 

the relevant classes.  Class dates are given in a color 

bar above the class listing.

Thumb Index – There are four colored tabs on the 

edge of this schedule.  The top tab denotes the spring 

2009 credit schedule (beginning on page 8); the 

second tab denotes denotes distance learning courses 

(beginning on page 44); and the third tab marks study 

tours (page 61), and the last tab denotes Corporate 

and Community Development (pages 62-63).  

Fees – Only a few courses have specific course fees.  

Such fees are listed near the course.

SCC CONNECTION
The Quick, Easy Way to Register. www.stchas.edu

How to Read the Credit Class Schedule




