


 
 

 
History of St. Charles Community College 

 
 
For more than two decades, St. Charles County has been one of Missouri's fastest-growing areas. 
With that growth came the need for high-quality, affordable, close-to-home, and locally governed 
public higher education – a need that culminated in the establishment of St. Charles Community 
College. 

Voters created St. Charles Community College in an April 1, 1986, election, making it Missouri's 
11th community college district. Selected as the first president was Dr. Donald D. Shook, who had 
previously served as president of two other Missouri community colleges. Upon Dr. Shook's 
retirement in November of 1996, Dr. John M. McGuire became the new college president. Dr. 
McGuire previously had served as president of Owensboro Community College in Kentucky. With 
Dr. McGuire’s retirement in October of 2011, Dr. Ron Chesbrough became the third President of St. 
Charles Community College. 

The first St. Charles Community College classes were held in the summer of 1987 with about 400 
students. By the fall 1987 semester, 1,547 students were enrolled in credit classes, and other non-
credit, continuing education programs were taking shape. Enrollment grew rapidly as the college 
developed educational programs and services in answer to community needs. 

Ground breaking for Phase 1 of building construction took place on June 6, 1990. The new four-
building campus was officially dedicated in a public ceremony on Jan. 26, 1992. 

Highlights of the decade included the addition of a number of new vocational/technical programs, an 
on-line library and campus-wide links to the Internet, and the opening in 1995 of the Phase 2 
buildings. 

So that the college would have the tools and facilities to serve a rapidly growing St. Charles County 
community, trustees once again looked to the future – this time with plans to build Phase 3 of the 
campus. In an election on April 7, 1998, voters approved the $13.75 million project, including a 
College Center, a Technology Building, an addition to the Child Development Center, athletic fields, 
and parking lots. The college also purchased several adjacent parcels of property in 1998 and 1999, 
adding 87 acres to bring the campus size up to 222 acres. 

Ground breaking for Phase 4 buildings was held in June 2005. An accelerated construction timetable 
called for opening the three new buildings in time for fall 2006 classes. The buildings included the 
Daniel J. Conoyer Social Sciences Building, the Visual Arts Building, and the Cafe-Bookstore. 

Celebrating 25 Years  

In April 2011 the college began a year-long celebration of its 25-year anniversary of service to the 
community. And, looking ahead, SCC reaffirmed its mission to keep the doors of opportunity open 
for future generations of students. 

  



 
 ADMISSIONS REQUIREMENTS FOR INTERNATIONAL STUDENTS 

  
1. Complete an application for admissions and submit it along with $10.00 application fee to the Enrollment 

Services Office. 
 
2. Submit official TOEFL scores.  A minimum score of 173 is required on the computerized version of the 

TOEFL, a minimum of 500 is required on the written version, and a minimum of 61 is required on the 
internet version.  We no longer will accept TOEFL waivers.  All students must complete the TOEFL exam 
before consideration.  Our TOEFL school code number is 6771.  We will accept IELTS scores of 5 to 6 as 
well. 

 
3. Submit official transcripts of high school and college work.  The transcripts must be translated into 

English and include course descriptions and final grades with an explanation of the grading system. 
 
4. Applicants who have attended college in the United States should request to have official transcripts sent to 

the Registrar’s Office.  Transcripts must be mailed directly from the transferring school’s record’s office.  
Hand carried copies are not accepted.  Transfer students must also complete the “Supplemental 
Information Form” included in this packet.  The letter must state that you are a currently enrolled student in 
good standing. 

 
5. Every international student is required to submit an affidavit of financial support that certifies he/she has 

adequate funds to support himself/herself throughout his/her course of study under normal conditions.  The 
form must be notarized and not more than one year old.  A certified current bank statement should 
accompany the letter of support. 

 
6. Transfer students must also submit a copy of their Form I-94 (arrival-departure record).  This form must be 

valid.  We reserve the right to deny admissions to any student with an expired form I-94. Copies of transfer 
student’s passport, visa, current and past I-20’s must also be included. Passport must be current. 

 
7. Every international student should complete the enclosed "Conditions of Enrollment” statement.  This form 

must be received before an I-20 will be requested from BCIS. 
 
8. International students who are attending another institution and wish to enroll an SCC as a visiting student 

must submit the following information by the stated deadline: 
An Application for Admissions, a letter from the institution the student had been authorized by BCIS to 
attend, certifying that the student is enrolled full-time, copies of visa, passport and I-20. 
 

9. All incoming students are required to complete the SCC Assessment process.  This must be done prior to 
enrollment of the first semester.  For information please call (636) 922-8598.  After completing the 
Assessment, an advising appointment with the International Student Coordinator is required.  Email 
mkilleen@stchas.edu to schedule this appointment. 

 
10. SCC does not provide housing or transportation.  Students should make their own arrangements for housing 

and transportation from the airport upon arrival as well as transportation to the college. 
 
11. Tuition and fees are due in full by the payment due date per semester.  During the first semester the 

NELNET Payment Plan Option is not available to International Students or their sponsors. 
 
12. Each semester International Students are required to provide proof of health care insurance.   SCC does not 

provide insurance however; we will provide names of various companies who offer insurance  
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CONDITIONS OF ENROLLMENT 

 
1.  An international student is subject to the college’s Academic Standards of Progress. 
 
2.  An international student must enroll each fall/spring semester with a minimum of twelve (12) 

credit hours and may enroll in six (6) credit hours over the summer semester.  An international 
student must also complete his/her course of study at St. Charles Community College within six 
(6) semesters (including summers).  A grade point average of 2.0 must be maintained. 

 
3.  Every international student must enroll in a degree program of study and have a stated degree 
     objective on file at the college. 
 
4.  Under no circumstances will the international student be allowed to work during the first full- 

year of attendance. 
 
5.   International students must secure and maintain their own housing.  Campus housing or assistance with 

locating housing is not available. 
 
6. St. Charles Community College does not provide transportation to or from the airport. 
 
7.  Financial assistance from St. Charles Community College is not available to international students. All 

expenses incurred are the responsibility of the student and/or his/her sponsors or legal guardian. Fees 
must be paid by the due date for the semester enrolled. 

 
8. Students entering St. Charles Community College on a visa (most classifications), will be assessed fee 

at the “Out of State” rate. 
 
9. Acceptance and approval from SCC does not guarantee an I-20 or student visa will be issued.  The final 

decision is made by immigration. 
 
10. Student must provide proof of health care insurance prior to registration for each semester. 
 
11. Tuition and fees are due in full by the payment due date per semester.  During the first semester  
      the Nelnet Payment Plan Option is not available to International Students or their sponsors. 
 
I fully understand the above conditions of enrollment and agree to comply with St. Charles Community 
College international student policies.  I further understand that I will be subject to termination from 
the college should I fail to complete a minimum of twelve (12) credit hours over the fall/spring semester, 
drop below a 2.0 grade point average each semester, and/or fail to complete the Associate Degree 
requirements within six (6) semesters (including summers). 
 
 
 
_________________________________________________________________________________ 
Student Signature         Date 
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REQUIRED BIOGRAPHICAL INFORMATION 
The following must be submitted before an I-20 will be requested. 

 
Family Name:_______________________________________________________________ 
 
First Name:_________________________________________________________________ 
 
Middle Name:_______________________________________________________________ 
 
Gender:_______M _______F Date of Birth:________________________ (mm/dd/yyyy) 
 
Country of Birth:_________________________City of Birth:_________________________ 
 
Country of Citizenship:________________________________________________________ 
 
Admissions Number (if you currently possess an I-94 entry document):_________________ 
 
Foreign Address 
       Address 1:_________________________________________________ 
       Address 2:_________________________________________________ 
       City:_____________________________________________________ 
       Province/Territory:__________________________________________ 
                  Postal Code:_______________________________________________ 
       Country:__________________________________________________ 
 
U.S. Address 
(in Missouri)     Address 1:_________________________________________________ 
       Address 2:_________________________________________________ 
       City:_____________________________________________________ 
                  State:_____________________________________________________ 
       Zip Code:_________________________________________________ 
 
Please supply the following information on each dependent (spouse and/or children only) you 
will be claiming in your I-20.  Use a separate sheet of paper if necessary.  
 
Family Name    
First Name    

Middle Name    
Date of Birth    

Country of 
Citizenship 

   

Gender    

Relationship    

 



SUPPLEMENTAL INFORMATION FORM 
(Complete this form only if you have attended another college or university in the USA) 

 
Please complete the information requested below and send or give it to the International Student Advisor at the U.S. 
institution which you currently attend or did attend.  Your advisor should mail the completed document to: 
Enrollment Services – International Admissions, St. Charles Community College, 4601 Mid Rivers Mall Drive, 
Cottleville, MO 63376.  This completed form is required for your admissions to SCC.  Please attach a copy of your 
I-94, I-20 (all pages), and your VISA. 
 
NAME:_______________________________________________________________________________ 
 
COUNTRY OF 
CITIZENSHIP:_________________________________________________________________________ 
 
CURRENT 
ADDRESS:____________________________________________________________________________ 
   

            ____________________________________________________________________________ 
 

DATE OF BIRTH:____________________________VISA TYPE:_______________________________ 
 
ORIGINAL SCHOOL TO ISSUE YOU AN I-20: ______________________________________________ 
                       (Date) 
OTHER SCHOOLS TO ISSUE YOU AN I-20:________________________________________________ 
            (Date) 

    ________________________________________________ 
            (Date) 
COUNTRY ISSUING YOUR PASSPORT:___________________________________________________ 
                         (Date) 
PORT OF MOST RECENT ENTRY INTO U.S.:_______________________________________________ 
 
DATE OF MOST RECENT ENTRY INTO U.S.:______________________________________________ 
I hereby request and give permission for the information below to be released to St. Charles Community College. 
 
 
Applicant’s Signature       Date 

*******TO BE COMPLETED BY DESIGNATED SCHOOL OFFICIAL******* 
Is this student in good standing at your institution?               ⁯ Yes  ⁯ No 
If no, please explain:_________________________________________________________________ 
 
To the best of your knowledge, is the above student eligible for transfer as addressed by 8CFR214.2(f)(8)? 
     ⁯ Yes  ⁯ No 
If no, please explain:_________________________________________________________________________ 
 
SEVIS transfer release date:_________________________SEVIS# N__________________________________ 
                                                            MM/DD/YEAR 
I have reviewed the information above and find it to be accurate.  ____________________________ 
                                                                                                                              Date 
                                                                                                                                                     
Advisor’s Name Printed and Signature                                                                    Title    
 
      School Address                    City                         State             Zip             (Area) Phone 

St. Charles Community College has the right to deny admissions to any student that does not meet our 
admissions requirements. 



 
 

 
 
 

PROSPECTIVE STUDENTS 
 WHO ARE CURRENTLY ON A VISA 

 
(Only complete this section if you are currently on any visa other than F1) 

 
 
 
 

Are you currently on a visa other than an F1? _______ Yes _______ No (if no, do not complete 
this page) 
 
What visa are you currently on? _______________________________________________ 
 
Issued date of visa ________________  Expiration date of visa_______________ 
 
 
 
 
If you are currently on a “B” visa please complete the following: 
 
Does your “B” visa bear the notation “prospective student”? _______ Yes   _______ No 
  
 If no, did the intention to study in the U.S. arise before you entered the United Sates on  your 
“B” visa? _______ Yes   _______ No 
 
 Or, did the intention to study in the U.S. arise after you entered the United States on your  “B” 
visa? _______ Yes  _______ No 
 
 
 
B visa holders who do not have the “prospective student” notation on their visas may find it 
easier to do an initial attendance I-20.  An initial attendance I-20 does require the student to 
return to his/her home country in order to obtain an F1 visa.  Students who wish to do a 
change of status from a B visa to an F1 visa need to be aware that the change of status process 
is very timely and you are not guaranteed that your change of status request will be accepted.  
Students whose B visa is stamped “prospective student” usually are able to file a change of 
status request without many problems.  Students who do not have the “prospective student” 
stamp on their B visas usually do encounter problems when attempting to change their status.  
It is the student’s decision whether or not to do a change of status.  Please remember you 
must have your student visa prior to registering for courses. 
 
 
 



 
 
 

FINANCIAL INFORMATION 
 
 

ESTIMATE COSTS PER ACADEMIC YEAR (9 MONTHS) 
 
 

                           Tuition and Fees (12 credit hours per each semester)       $4872.00 
      Living Expenses      9000.00 

                           Books, Transportation/ Miscellaneous   4800.00 
     Total             $18,672.00 
 

 
ESTIMATE OF SUMMER EXPENSES (3 MONTHS) 

 
     Tuition and Fees (6 credit hours)             $1218.00 
     Living Expenses                 2000.00 
     Books, Transportation/Miscellaneous   1125.00  
     Total               $4,343.00 

 
TOTAL ESTIMATE EXPENSES FOR 1 YEAR 

 
12 MONTHS $23,015.00 

 
*Tuition and Fees are due in full by the payment due date per semester.  During the first semester 
the NELNET Payment Plan Option is not available to International Students or their sponsors. 

 
Affidavit of Financial Support 

 
International students whose sponsor(s) are providing room and board and transportation to and 
from school must complete the “Affidavit of Financial Support-Tuition, Fees, and Supplies.” This 
affidavit must be supported by a notarized bank statement for $7,615.00.  Use this affidavit only if 
you plan to live with your sponsor. 
 
International students whose sponsor(s) are not providing room and board and transportation to and 
from school must complete the “Affidavit of Financial Support-Tuition, Fees, Supplies, and Living 
Expenses.” This affidavit must be supported by a notarized bank statement for $23,015.00.  Use 
this affidavit it you do not plan to live with your sponsor(s) and therefore will incur living 
expenses. 
An I-20 will not be requested without the appropriate affidavit of support and bank 
statement. 
 

 
                                  (03/12) 



 
 

St. Charles Community College 
Affidavit of Financial Support 

(Tuition, Fees, Supplies, and Living Expenses) 
 

I/We, _______________________________________________________, whose address is 

______________________________________________, being duly sworn, depose and say: 

That it is my/our intention to have (student’s name) ___________________________ who 

resides at (foreign address if new to US)__________________________________________ 

Come to the United States to study at St. Charles Community College and reside at (local 

address) ___________________________________________________________________. 

That I/we are willing and able to receive, maintain, and support the prospective student.  That 

I/we are ready and willing to provide adequate financial support for the above named student to 

cover tuition, fees, supplies, and living expenses for a minimum of one academic year and to 

ensure that the student will not become a public charge during his/her stay in the United States.  

I/We agree to provide financial support in the amount of $23,015.00 per academic year of 

study.  That this affidavit is made for the purpose of assuring St. Charles Community College 

that (student’s name) ____________________________________ will not find it necessary to 

appeal to the college for scholarship or other aid. 

Subscribe and sworn before me this    ___________________________________ 
_______ day of _________20_____ at    Sponsor(s) Signature(s)      Print Name 
_______________________________    ___________________________________ 
Notary Public or First Class Magistrate                 Address 
(Provide notary seal in space below)     __________________________________________ 
                       City, State, Zip Code 
         __________________________________________ 
         Telephone number 
 
Please attach an original bank statement showing adequate funds as indicated above 
(faxed copies and photocopies are not acceptable).  The account holder’s name on the 
bank statement must match the name of the person signing the Affidavit of Financial 
Support.  Bank statements must be current (less than 1 year old).          (03/12) 

 



 
 

St. Charles Community College 
Affidavit of Financial Support 

(Tuition, Fees, and Supplies) 
 

I/We, _______________________________________________________, whose address is 

______________________________________________, being duly sworn, depose and say: 

That it is my/our intention to have (student’s name) _____________________________ who 

resides at (foreign address if new to US) __________________________________________ 

Come to the United States to study at St. Charles Community College and reside at (local 

address) ___________________________________________________________________. 

That I/we are willing and able to receive, maintain, and support the prospective student to 

ensure that the student will not become a public charge during his/her stay in the United States.  

That I/we are ready and willing to provide adequate financial support for the above named 

student to cover tuition, fees, and supplies.  I/We agree to provide room and board and 

transportation to and from school for the duration of the above student’s degree program.  I/We 

agree to provide financial support in the amount of $7,615.00 per academic year of study.  That 

this affidavit is made for the purpose of assuring St. Charles Community College that (student’s 

name) ____________________________________ will not find it necessary to appeal to the 

college for scholarship or other aid. 

Subscribe and sworn before me this    ___________________________________ 
_______ day of _________20_____ at    Sponsor(s) Signature(s)      Print Name 
_______________________________    ___________________________________ 
Notary Public or First Class Magistrate                 Address 
(Provide notary seal in space below)     __________________________________________ 
                       City, State, Zip Code 
         __________________________________________ 
         Telephone number 
 
 
Please attach an original bank statement showing adequate funds as indicated above 
(faxed copies and photocopies are not acceptable).  The account holder’s name on the 
bank statement must match the name of the person signing the Affidavit of Financial 
Support.  Bank statements must be current (less than 1 year old).                                 (03/12) 



 
 
 
 

St. Charles Community College 
Affidavit of Financial Support 

(Tuition, Fees, Supplies, and Living Expenses for Student and 
Dependents) 

 
 

I/We, _______________________________________________________, whose address is 

______________________________________________, being duly sworn, depose and say: 

That it is my/our intention to have (student’s name) ___________________________ who 

resides at (foreign address) ____________________________________________________. 

Come to the United States to study at St. Charles Community College and reside at (local 

address) ___________________________________________________________________. 

That I/we are willing and able to receive, maintain, and support the prospective student and 

his/her dependents.  That I/we are ready and willing to provide adequate financial support for 

the above named student and his/her dependents to cover tuition, fees, supplies, and living 

expenses for a minimum of one academic year and to ensure that the student and his/her 

dependents will not become a public charge during their stay in the United States.  I/We agree 

to provide financial support in the amount of $23,015.00 per academic year of study for the 

above named student.  In addition, I/We agree to provide $3,600.00 per dependent* (totaling 

_______dependents or $                          ) on the above named student.  That this affidavit is 

made for the purpose of assuring St. Charles Community College that (student’s name) 

_____________________________________  and his/her dependents will not find it necessary 

to appeal to the college for scholarship or other aid. 

 

           (03/12) 



 
 
 
 
 

St. Charles Community College 
Affidavit of Financial Support 

(Tuition, Fees, Supplies, and Living Expenses for Student and 
Dependents) 
(continued) 

 

Please list each dependent name below. 

_________________________________ ____________________________________ 

_________________________________ ____________________________________ 

_________________________________  

Subscribe and sworn before me this    ___________________________________ 
_______ day of _________20_____ at    Sponsor(s) Signature(s)      Print Name 
_______________________________    ___________________________________ 
Notary Public or First Class Magistrate                 Address 
(Provide notary seal in space below)     ___________________________________    
                   City, State, Zip Code 
                    ___________________________________ 
         Telephone number 
 
 
Please attach an original bank statement showing adequate funds as indicated above (faxed 
copies and photocopies are not acceptable).  The account holder’s name on the bank 
statement must match the name of the person signing the Affidavit of Financial Support.  
Bank statements must be current (less than 1 year old). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

SPECIAL MAILING OPTION FOR THOSE OUTSIDE U.S.A. 
 
 Courier Service Request  
Applicants to the St. Charles Community College can request to have their immigration and/or 
admission documents sent to them via private courier service. The applicant is responsible for all 
fees associated with shipping and must complete and return this form by fax (+1.636-922-8236) or 
mail (Michelle Killeen, SCC, 4601 Mid Rivers Mall Dr., Cottleville, MO. 63376 USA). Documents will 
be sent via FedEx or DHL to the address included on this form once the completed request form 
has been received. PRINT CAREFULLY OR TYPE 
 
Name:________________________________________________________________________  
                              (Last  family  name)                                          (First   given  name)  
 
Email Address: _________________________________________________________________ 
  
Credit Card:                     Visa                           MasterCard                       American Express  
 
Card Holder’s Name:____________________________________________________________  

(Last  family  name)                                   (First  given  name)  
 
Credit Card Number: ______________________________ Three-digit Security Code:_________ 
 
Expiration Date:          Month:                            Year:  
 
Credit Card Authorization 
 If the card you are using is not in your name, the cardholder must complete this section.  
I, _________________________________ hereby authorize ___________________________ 
          (cardholder)                                                                                       (applicant / student)  
to charge to my credit card the cost of shipping their documents from St. Charles Community 
College by private courier.  
________________________________________________   Date: ________________________  
Signed,  (Cardholder’s Signature)  
 
Shipping Address  
Please enter your shipping address below. Be sure to include a valid phone number.  
 
Address: ______________________________________________________________________ 
 
 
City: ______________________  Province/State: _______________ Postal Code: ____________       
                        
Country: ___________________________ Phone Number _____________________________ 
 

          (03/12) 



 
INTERNATIONAL STUDENT CHECKLIST 

 
 
1. _______ Completed, submitted, an Application for Admission and paid $10 USD fee. 
 
2. _______ Submitted official copies of TOEFL scores. Must have a minimum score of 61 on the 

internet version, or 173 on the computerized version of the TOEFL and a minimum of 
500 on the written version. The TOEFL exam is not necessary if the student has 
completed a college level English course at an U.S. post-secondary institution.   

 
3. _______ Submitted official high school and college transcripts from students country. All 

transcripts must be translated into English and include course descriptions and final 
grades with an explanation of the grading system. 

 High School: ________________. College(s): __________________, 
__________________, __________________. 

 
4. _______ Received all copies of college transcripts from course work completed in the United 

States. College(s): __________________, __________________, 
__________________. 

 
5. _______ Completed and submitted “Biographical Information” form. . (Included in 

International Student Packet). Must be received before I-20 is issued. 
 
6._______ Submitted “Conditions of Enrollment” statement. (Included in International Student 

Packet). Must be received before I-20 is issued. 
 
7. _______ Submitted a copy of his/her Passport, Visa, valid Form I-94 (VISA), current and past 

I-20’s. ( Current and Past I-20 are for Transfer students only.) 
 
8. _______      Submitted a notarized financial statement certifying he/she has adequate funds 

($23,060.00) for the duration of his/her course of study. A certified current bank 
statement must accompany the financial statement.  The bank statement and financial 
statement are only valid for one year.  

 
9. _______      Complete and submit the “Supplemental Information Form.” (Included in 

International Student Packet) (For transfer students only.) 
 
10. _______ Complete and submit the “Prospective Students Who Are on a Current Visa” form. 
 
11. _______  International students who are attending another educational institution and wish to  

  enroll at SCC as a visiting student must submit the following information by the stated   
            deadline: 

_______ Completed and submitted an Application for Admission. 
_______ Submitted a letter from the institution that the student has been 

authorized by the Immigration and Naturalization Service to 
attend, certifying that he/she is enroll full-time. 

12. ______ Completed SCC Assessment tests, if needed. 
 
13. ______        Proof of one year of health insurance.                                          (03/12) 
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